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Lead Server: 

 
 

 You lead the procession (usually) with the cross and you 

have candles on each side of you.  

 

 Prepare the altar after petitions. Refer to your server 

handbook on how to do so (corporal, chalices, purificators). 

You shouldn’t need to do this if there is a Deacon. 

 

 Ring the bells in the sacristy at the elevation of the Holy 

Eucharist. 

 

 Go to receive the Sign of Peace from the priest, then give it 

to the other servers. Then, help bring patens to the altar. 

 

 After receiving the Eucharist, carrying the cross, Escort the 

Lead Minister around the church to bring the Eucharist to 

those unable to come to the front. 

 

 Help clear the altar after Communion. 

 
 Process out with the cross after the final blessing.  

 
For All Servers: It is your own responsibility to find yourself a sub! Arrive 20 

minutes before mass and be sure to SIGN IN! When standing, keep your hands 

folded and above your waist. Keep in mind that you are serving God, so always 
be reverent and don’t talk unless you are asking another server a question 

involving the mass.   
 

Book Bearer: 
 Before Mass: make sure the ribbons are set in the Missal and 

place it on your chair.  

 

 Procession: follow the cross and candles. You do not process 

in with the Missal.  

  

 During the Gloria (or Kyrie in Advent and Lent) open book; 

be ready to have it in front of the priest as the song concludes. 

Bow before and after you are in front of the priest.  

 

 Bring the Lead server the book as the altar is prepared.  

 

 As the Holy Holy begins, go down the steps and to the middle. 

Bow, then split to opposite sides of the steps. Stand up again 

after the great Amen the go back to the middle and bow. 

Proceed to the choir side steps and stand in the archway. 

 

 After you receive the Sign of Peace from the lead server, help 

bring patens to the altar. 

 

 Help clear the altar after Communion. 

 

 Hold the book for the post-Communion prayer. As priest 

stands, bow and open the Book in front of the priest.  

 

  Process out in the same order as you processed in. 
 

For All Servers: It is your own responsibility to find yourself a sub! Arrive 20 

minutes before mass and be sure to SIGN IN! When standing, keep your hands 
folded and above your waist. Keep in mind that you are serving God, so always 

be reverent and don’t talk unless you are asking another server a question 

involving the mass. 

Candle Bearers (2):  

 
 Process in on either the right or left of Cross Bearer. Make 

sure to place the candles on each side of the tabernacle. 

 

 When the priest stands after the second reading, get your 

candles from each side of the tabernacle. Then stand on 

either side of the altar facing the congregation. When the 

Priest raises the Gospel and turns, turn with him and process 

single file to the ambo. Stand one on each side of the ambo, 

and face each other with the ambo in the middle. Return the 

candles back once the Gospel is finished.  

 Help the Lead server set the altar by bringing chalices, etc. 

 

 Go down with the Priest to get the gifts. 

 

 As the Holy Holy begins, go down the steps and to the 

middle. Bow, then split to opposite sides of the steps. Stand 

up again after the great Amen then go back to the middle 

and bow. Proceed to the choir side steps and stand in the 

archway. 

 

 After you receive the Sign of Peace from the lead server, 

help bring patens to the altar. 

 

 Help clear the altar after Communion. 

 

 After the final blessing, get your candles from each side of 

the tabernacle and process out in the same order that you 

processed in with. 

 
For All Servers: It is your own responsibility to find yourself a sub! Arrive 20 

minutes before mass and be sure to SIGN IN! When standing, keep your hands 

folded and above your waist. Keep in mind that you are serving God, so always 
be reverent and don’t talk unless you are asking another server a question 

involving the mass.  

 

 

Thurifer (Incense): 
 Before Mass: Light two (2) charcoals. The Priest will put in 

incense before the procession.  

 

 Thurifer always leads (carrying the thurible and boat): Walk in 

front of the cross and candles. Stand near the tabernacle. Give 

the Priest the thurible to incense the altar. Return it to sacristy  

 

 After the Psalm, go to the sacristy. Bring the priest the 

thurible and boat immediately as second reading is finished.  

Stand in front of Father. He will put incense in the thurible. 

Then proceed in walking to the ambo. After Father says “A 

reading from the Holy Gospel according to __” hand him the 

incense. After this, stand reverently behind the ambo. Take 

thurible and boat to sacristy when Father finishes the Gospel. 

  

 During the petitions, add another charcoal for during the 

Consecration.  

 

 During Offertory: As Father gets the gifts, bring the incense 

and stand near his chair. Before the hand washing he will 

incense the altar then you will bow to and incense him. After 

this, go to the front and bow, incense the congregation and 

bow again. All of this is in 3 sets of 2.  

 

 During the Holy Holy, go down and kneel on the steps 

directly in front of the altar. At the elevation of both the Body 

and Blood incense in 3 sets of 3. Remind candle bearers to 

kneel one on your right, one on your left. All return to archway 

following the Great Amen. 

 

 Process out in the same order as you did to come in. 

 
For All Servers: It is your own responsibility to find yourself a sub! Arrive 20 

minutes before mass and be sure to SIGN IN! When standing, keep your hands 
folded and above your waist. Keep in mind that you are serving God, so always 

be reverent and don’t talk unless you are asking another server a question 

involving the mass. 


